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1. O6ruue rroJrox(eHrlfl

1.1. Ko4ercc npoQeccnonaruuofi erI{KI4 u crryxe6Horo roBeAeHrur pa6oururon
MBAOy.{C <KocMoc) r.Bomo4oHcKa (4aree - Ko4erc) paspa6oraH B coorBercrBr{r{
c IIoJIoxeHUsMu Koncruryquz Poccuficrofi Oe4epaquu, Tpy4onoro KoAeKca
Poccuficrofi Oe4epaqnu, (De4epamHhrM 3aKoHoM or 25.12.2008 Nq 273-03 (O
nporllBoAefi crsuu Koppyrqeu>>, TuuoBhIM KoAeKcoM oTr{Kr{ ra crryxe6Horo noBeAeHr,rt
rocyAapcrBeHHbx cJryx€qrx Poccuficrofi (De4epaquz u rvryr{Erlr.rnaJrbHbx

cJryxalllax, o4o6peHHbrM pelrreHl4eM rp$lrAr{Wa Cosera npH llpesngenre
Poccuficxofi (De4epa\vn no rpoTl,rno4efictnuro Koppyrqru or 23.12.2010 (npororon
N9 21), a rarcI(e ocHoBaH ua o6qenpr.r3HaHHhrx HpaBcrBeHrrrrx rpr.rHrlr4[ax r{ HopMax
poccuficroro o6ulecrBa r{ rocyAapcrBa.
1.2. Ko4erc rpeAcraBJlrrer co6ofi cBoA o6rqnx rpr{Hrlt4rroB upoQeccuosalrnofi
crryxe6nofi erzxn I{ ocHoBHhrx rIpaBZn crryxe6Horo noBeAeHI,Ilr, KoropbrMrr AoJDKHrT
pyKoBoAcrBoBarbcx pa6o"nrurru IMBIOy AC <Kocvroc>> r.BolroAoHcKa (aanee -
pa6oruuru) uesanucr{Mo or 3aMerrlaeMofi uuu AoJrx{Hocrr4.
1.3. fpaxaaHlitH Poccuficrofi (De4epawrr1 nocryrrarorqrafi na pa6ory n IvIE[Oy AC
<<Kocuoc>> r.Bomo4oHcKa, o6.s:aH o3HaKoMrrrbcf c rroJrox(eHlrrrMu KoAerca vr

co6moAarb rrx B rrpoqecce csoefi pa6orrr.
1.4. Kaxlufi pa6oruur ,qonxeH TIpLIHI{Marb Bce neo6xoAnurre Mepbr Arrfl,

co6mo4eul,It nonoxesufi Ko4erca, a KaxArrfi rpax4aHuu Poccuficrofi (De4epaqun

BnpaBe oxrlAarb or pa6orHlrKa [oBeAeHI{r B orHolrleHuflx c HHM B coorBercrBuyr c
rroJroxeH LrsMu Ko4erc a.

1.5. I{emro Ko.{erca flBlIsercs, ycraHoBJreH}re gTr.rrrecKr{x HopM H rrpaBr4n

crryxe6uoro rIoBeAeHVS. pa6oruuxoB AJrr 4ocrofiuoro ocyqecrBJreHrrr rNau cgoefi
npoQecclEoualruofi Ae.arenbHocrl{, a rarcKe co4eficrn[e yKpe[JreHr{ro aBTopr4Tera
pa6oruuros H o6ecleqeHue eArrHbrx HopM rroBeAeHr4.r pa6orur{KoB.

1.6. KoAerc rpLBBaH IroBblclirb eQQerrunHocrb BbrrroirHerrut pa6orHuKaMrl
cBollx AoJrlrHocrHbrx o6sgannocrefi .



/

npoQeccuoH€tJrbHbrM I4JILT

,/ 1.7. KoaeKc cJry)KLrr ocnoeoft Anfl $opv
f-

,/' paooTHI4KOB, A TarcKe BbrCTyIIaeT KaK IIHCTLTTyT oonJecTBeHHoro co3HaHnf, u
SoprvrupoBawnl. Aonxnofi Mop€rJrrl

HpaBcrBeHHocrn pa6ornzroB, Lrx caMoKoHTponr.
1.8.3uanve vr co6nro4enue pa6orHzrauz nonoxenzfi Ko4erca flBrraercfl

oAHutM Lr3 KpI,rrepI,IeB or{eHKLI KarrecrBa vx npo$eccnonanrnofi Ae.flTenbHocrLt u
rpy4onofi Ar4 crlr.rrrnrrHbr.

2. OcnoeHbre npLrHIILIrrbr kI rpaBuna cnyxe6Horo [oBeAeHrrr pa6ornzron

2.1. OcnoBHbre [prrHr{rrrrbr crryrxe6noro rroBeAeHpur pa6orHurcon .flBrqrorcq
ocnosofi rIoBeAeHLIs rpaxAaH Pocczficroft @e4epar\vrkr B cBfl3vr c HaxoxleHrreM rrD( B
TpyAoBBD( OTHOIIIeHIITX C NtyI{HIII,IuuuIbHbIMI4 flpex([eHvltnvIvI n llpeArrputTufrvrvI
ropoAa Bonro4oncra.

2.2.Pa6orHrIKr{, co3HaB€uI orBercrBeHHocrb nepeA rpaxAaHaMz, o6rqecrBoM 14

focyAapcTBoM, npz3BaHbr :

I{cloJlHtrb AoDKHocrHbIe o6sgaHHocru 4o6poconecrHo vr Ha BbrcoKoM
npoQeccuoHarlbHoM ypoBHe B rIeJUx o6ecneqenus eQQexuEnnofi pa6orrr
rvryr{uqu[€rJrbrrsrx rrpe]KAeHufi n [peArrpr4rrnfi ropo4a B olroAoHcKa;

ocylqecrBJllrb cBolo AerreJrbHocrb B [peAeJrax upepdera u qelefi
AetTenbHocTll cooTBeTcTByIoqI{X IvfyI{[IIt4II€IJIbHbx ytpexgeunfi v upe4npuerzfi
ropoAa Bomo4oHcra;

He oKEl3brBarb rrpelrrorrreHul. KaKr{M-JrLr6o

coqlluulbHblM rpyruIaM 14 opraHI{3aIIHrIM, 6rrrr He3aBr4cr{MhrMrt or BJrr.rrHkrr orAeJrbHhrx

lp axA aH, up o S e c cno HaJrbHbr x Lr[rvr c o rlHzurbH brx rpynl u op raHpr z agnfi;
ucKJlroqarb Aeitcrnul, cB.g3aHHhre c BJIIII{HI,IeM rarurx-nr,r6o JIHqHbx.

r4MyrrleoTBeHHBX (Qunanconrrx) u r{HEx HHrepecoB, nperurrcrByrcrqux
Ao6p o coBe crHoMy racloJrHeHr{K) HMH Aonxcrro crHbrx o6sgaHHocrefi ;

nporllBoAeficrnosarb npof,BJIeH[rM Koppyflrlr4]r u npeAnpr,rHr,rMarb Meprr no ee
upoSularrplKe B rloptAKe, ycraHoBneHHoM 4eficrnyloqr{M 3aKoHoAareJrbcrBoM;

[posB[flTb rIpLI I{cnoJIHeHHIrt AoJIXHocTHbx o6ssaHHocrefi qecTHocTb,

6ecnpucrpacrHocrb Lr clpaBeAJlr{Bocrb, He AorrycKarb KoppyuvoHuo oflacnoro
rIoBeAeHlIlI (none4euu.r, Koropoe Moxer Boclpr,rHr{Marbcr oKpyxarorrlnMrl KaK
o6eIqaHue krlru [peAnoxeHl,Ie AaLrpr B3grKI{, KaK corJracue [pI,IHrrb B3.rrrKy HJTI,I KaK
upocr6a o Aaqe B3trKI4 nu6o KaK Bo3Mo)nHocrb coBepruurb r{Hoe Koppylrlr4oHHoe
rrpaBoHapyruenne);

co6mo4atr 6ecnpucrpacrHocrb, HcKrloqaroqyo Bo3Mo)KHocrb BJrrrr Htrfl. Ha Hx
Aef,TenbHocrb peluenufi TIoJII{TI{rrecKrD( napruft u HHbrx o6qecrneHHhD(
o6re4rEueYuit;

co6mo4arb HopMbI npo$eccnoHaJrbHofi srr{Kr{ r{ trpa r,rJra AeJroBoro rroBeAeHr{r;
rlpotBnf,Tb KoppeKTHocrb I4 BHI,IMareJIbHocrb n o6parqenwu c rpaxAaHaMu n

AOIXHO CTHbTMLT nr4rlaMr.r ;

[posBntrb TepnllMocrb I{ yBaxeHI,Ie r o6rr.IasM r{ TpaAr4rlr{rM HapoAoB Poccnu
I{ ApyrHX rocyAapcrB, yqurblBarb KynbrypHrre H HHbre oco6eHHocrr pa3nr{qHbx
sTHI{qecKI{x, coqll€urbHblx rpyIIrI u rouQeccufi, cnoco6crsosarb Me)KHarI]roH€urbHoMy
H MexKoHQeccuoHalbHoMy cornacuro ;

Bo3Aep)KLtBarbcfl or noBeAeHI{t, Koropoe Monro 6u Bbr3Barb coMHeHr4e B
4o6poconecrHoM ncrloJlHeHnr,r pa6orurrKoM AoJrxHocrHbx o6ssaHHocrefi, a rarore



,,,,'vr36erurc 
r<onQnHKTHbrx curyarynfi,, cuoco6ublx HaHecrz yqep6 ero peryrarrrrr4 rrtwl

aBTOpZTeTy rvryr{r4rlr{naJrbHofo rrpex,qe$krfl,un[ IIpeAnpyr'ITLIs. rcpoAa BonroAoHcra;
He zcfloJlb3oBaTb AoJlxctrocTHoe rloJlox{eHue Anfl, oK€BaH}IrI BJrrrflLtn'. Ha

AerreJrbHocrb opraHoB rocyAapcrnennofi Brracrv\ opraHoB MecrHoro
caMoynpaBlrerrlz,it, oprarutsaqrafi, AonlrHocrHbrx Jrrr{, rocyAapcrBeHHbrx vl

NryI{uUuIIaIIbHbrX CJTXaIIIID( I{ Ipax(AaH IIpV pelueHupl BonpoCOB JIIittIHoIo xapaKTepa;

Bo3Aep)ruBarbcr or rry6nnrrrrrx BbrcKa3brBauuit, cyx4errufi u oIIeHoK B

orHorrreuvru AeflTe.rrbHocru ruyHr,rqurrulrrbHblx )qpex(AeHuit u npelppu trtlft ropo4a
BonroAoncKa, efo pyKoBoAt4TeJUr, ecJrr4 gro He BxoAptr B AoJlx(HocrHbre o6sgaHHocru
pa6orHLIKa;

co6moAarr ycraHoBJreHHbre B MBAOy AC (KocMoc) r.BorroAoHcKa
rrp eAo craB rre]rlprs. crryxe 6n ofi rur S op Ma\uu;
yBaxurenbHo oTHocr{Tbcr K Ae.f,TeJrbHocTr.r [peAcTaBr{Tenefi cpeAcTB MaccoBofi

un$opr"rarlr{rr ro unQoprvrupoBarurc o6Iqecrea o pa6ore MEAOy .{C <KocMoc))

r.BolroAoHcKa, a raKxe oK€l3brBarb coAeficrBr,re B rroJrfreHl{H ,4ocronepnofi
unQ opruaq uu B y craHoBJreHHoM rropf, l6e ;

rtocro.f,HHo crpeMrrrbc.f, K o6ecue.reHrlro KaK MoxHo 6oree sSfierrunHoro
pac[ opsx eilufl. pecypcaM n, l'jlaxo Ilf:qlrvlucfl. n c Q epe ero orBercrBeHHo crl4.

2.3 . P a6orHr{Krr o6sgaHH:

co6rroAarr Koncruryrlulo Poccuficrofi Oe.qepar\Hw, Se4epanrHble KoHcrnryIII{oHI{bIe

14 Qe4epalrnue 3aKoHbr, r{Hbre HopMarI{BHbre rrpaBoBble aKTbI Poccuficrofi
OeAepaqur4, o6racrHbre 3aKoHbr, r{Hble HopMarr,rBHbre npaBoBble aKTbI Pocroscrofi
o6lacru, ycraB MyHr{rlularrbHoro o6paronanu.a <fopo4 Bonro4oHcn>, LIHEIe

MyHurlr,r[€lJrrHbre [paBoBbre aKTbr, Ycras r{ JroK€rJrbHbre HopMarrrBHble aKTbI I\iCAOy
AC <KocMoc)) r.BorroAoHcKa H o6eclequBarb LD( I4crIonHeHI4e;

4o6pocorecrHo [cloJrHtrTb cBor{ ]pyAoBbre o6xsauuocru, Bo3JIoxeHHbIe Ha

Hefo rpyAoBbIM AoroBopoM;
co6ruoAarb rrpaBr{na BrryrpeHHero rpyAoBoro pacnop{AKa MEAOy .{C <KocMocD

r.BomoAoHcKa;
co6mo4atb rpyAoBylo AlIcqunJII,IHy ;

BbrnoJrHrTb ycTaHoBJreHHhIe HopMbITpy Aa;
co6nroAarr rpe6onauurr no oxpaHe rpyfta u o6ecneqeHrro 6egonacuocrl,I TpyAa;

6epexuo orHocr{rbc.fl K rdvryrqecrBy pa6oro4arenr (n roM rII{cJIe K I{IvrylqecrBy

Tperbr{x Jr}r{, HaxoArtrIeMycs y pa6oro4arem, ecJrr{ pa6oro4arem Hecer

OTBeTCTBeHHOCTb 3a COXpaHHOCTb sTOfO UIvfyIrIeCTB,a) U Apyrrx pa6OrrUErcon;

HBaMeAnr{TeJrbHo coo6uurr pa6oro4aremo nrE6o HerocpeAcrBeHHoMy

pyKoBoArrTeJrrc o Bo3HlrKHoBeHr{r{ cvTyarJvrl4 rrpeAcTasnfroqefi yrpo3y XLI3H}I vr

3AopoBbro JrroAefi, coxpaHHocru r,rrvryrrlecrBa pa6oro4arem (n roM qHcJIe rltvrytrIecrBa

Tperbrlx JrHrI, HaxoAsrrlerocs y pa6oro4arerr, ecJIlI pa6oto4atelr Hecer

orB ercrBeHHocrb 3 a c oxpaHHo crb gToro ravrylqecrna).

2.4.Pa6orHrKr{ B csoefi AesreJrbHocru He AoJr}KHbr Ao[ycKarb HapyuIeHLIe

3aKOHOB U I,IHbX HOpMarr,IBHbD( IIpaBoBbIx aKTOB, I,ICXOA' I{3 IOJII{TI{qeCKOft,
gKoHoMr,rqecrofi qerecoo6p a3HocrI,I nu6o rro I{HrIM MoruB aM.

2.5.Pa6orHr{Kr{ o6sgaHH rrporr{BoAeficrnosarr rpotBneHlrf,M KoppFIIIwI 14

rrpeArrprdHrdMarb Mepbr rro ee npoQuramnre B nops,qKe, ycraHoBneHHoM

3aKoHoAareJIbcrBoM Poccufi crofi Oe4ep a\vu.
2.6 . B rIeJUrx uporr4 BoA eircrsufl. Koppyfl III{n pa6ornuKy peKoMeHAyerct :



yBeAoMJurb pa6oToAarer.f,, opraHbr rrpoKypaTypbr, [paBooxpaHuTeJlbHble

opraHbr o6o Bcex cn;nra.rrx o6paqenur K pa6ornury rarro<-rrlr6o nuq B IIeJUD(

cKJroHeHrr{ K coBepueHl4ro Koppyuq[oHHblx rlpaBoHapyruennfi ;

He noJrJ rarb B cB.tr3rr c zcrIoJrHeHpIeM AonxHocrHbD( o6.ssaHHoctefi

Bo3Halp€DKAe:akrs. or Qr,ranuecrnx Lr rcpzALlqecKlrx nuq (uo4apru, AeHexHoe
Bo3Harpax(AeHrre, ccyAbr, ycnyrkr MarepklaJrbHoro xapaKTepa, rrJlary 3a pa3BJIeqeHvIs.)

orAbrx, 3a froJlb3oBaHrle TpaHcrIopToM rI LTHbIe Bo3HarpaxAeuw.);
npr{HlrMarb Mepbr rro HeAorryrrleHuro Bo3HLtKHoBeHrrf, ronQnurra rrHTepecoB rI

yperynnpoBaHzro Bo3HuKrur4x cJrfraen rconQnvKTa r4HTepecoB, He AorrycKarb rlpu
LrcrroJrHeHzkr AoDr(HocrHbrx o6-ssaHHocrefi nklqHyro 3auHTepecoBaHHocrb, Koropal
nplrBoArrr vlrn Mo)Ker [prrBecrlr K ronQnurry I{HTepecoB, yBeAo}tlsrb cBoero

HeuocpeAcrBeHHoro pyKoBoAr{TeJUr o Bo3HrIKIueM rconQrumre rlHTepecoB ulrv o

BO3MOXHOCTI{ eIO BO3HI{KHOBeHI{q, KaK TOJIbKO eMy CTaHer O6 3TOM }I3BeCTHO.

2.T.PyxoBoAr.rrenb MEAOy,{C' <KocMoc)) r.BomoAoHcKa o6ssaH npeAocraBrf,rb

cBeAeHlrrr o cBorfx AoxoAax, u]vryrlecrBe 14 o6sgarenbcrBax I4lvrylqecrBeHHofo

xapaKrepa u o AoxoAax, o6 uMyrqecrBe u o6gsarerbcrBax HMylqecrBeHHoro

xapaKrepa cBor4x cyflpyrr,r (cynpyra) u ueconeplxeHHoJlerHlrx Aerefi B coorBercrBlatl c

3aKoHoAareJIbcrBoMPoccufi crofi @e4eparlr4r4.

2.8. Pa6orHr{K Moxer o6pa6aruBarb 14 nepeAaBam crryxe6nyro nn$opMaquK)

npu co6nroAeHr4r{ 4eficrnyrorqprx B rvryr{uqunaJllHoM flpexAeHuvr il ilpe4rrpuflTur4

ropoAa Bolro4oncra HopM u rpe6onaunfi, rlpuHf,Tbrx B coorBercrBlltn c
3aKoHoAareJIbcrBoM Poccuficrofi @e4ep a\nu.

2.9.Pa6orHr{K o6sgaH rp}rHr{Marb coorBercrByloqre Mepbr uo o6ecneqeHr{Io

6egolacsocrLr u ronQu4eHrlr4zrJrbuocrll unQopuaquu, 3a HecaHKTILIoHI{poBaHHoe

pa3rnameHr{e Koropofi on Hecer orBercrBeHHocrb utm (u) Koropat cralla LBBecrHa

eMy B CBt3Ll C I4CnOJIHeHLIeM I{M AODKHOCTHbIX OOt3aHHoCTeI{.

2.10. Pa6orum, naAereunufi opraHI{3aIIuoHHo-paclop.aALITeJIbHbIMI{

rroJrHoMorrlrflMht IIo oTHorrreHrlrro K IpyIuM pa6oruurana, AoJIxeH 6srs Nts HIID(

o6pasqorra npoQeccuoH€rJrr{3Ma, 6esynperlHofi peryraql,Iu, cnoco6ctBoBarb

QoprrlrapoBaHuro B opraHu3arlr{r{ nu6o ee rIoApa3AeIreHVu 6laronpurrHoro Irr'fl'
eQQerrunnofi pa6orbl MopaJbHo-flc[xoJlorilqecKoro KJII'IMara.

2.I1. Pa6oruur, HAAEJIEHHhII{ opraHI{3aIInoHHo-pacnopsALITeJIbHbIMI{

/

I]o:
nolHoMorrwtvrpr rro orHorxeHlrrc K ApyruM pa6ornzraM, rrprl3BaH rIpI,IHI,IMarb Mepbl

npeAyflpexAeHlrro KoppFrrlu[, a raK)Ke Mepbl K roMy, qro6rt [oAqI,IHeHHbIe

ervry pa6oTHHKH He AOrryCKUrJrr{ KoppylquoHHo onacHofo IIoBeAeHIITI, CBOI{M JII{IIHbIM

loBeAeHr{eM [oAaBarb rrpuMep qecrHocru, 6ecnpucrpacrHocrl{ I,I cnpaBeAnl{Bocru;

HeAo[yqeHr{ro cJrfraeB [purryxqqen\rs. pa6otuuroB K fracrl{Io B AetrerlbHocrl{
rroJrrrrr{qecKax napruit, o6qecrseHubx o6reAuueguitupeJll,Inlo3nbx opraHuzaqufi1'

[peAorBpauleHr,ilo unu yperyJrr,rpoBaHLllo rouQmrrra I,IHTepecoB B cJrflae, ecilvr

eMy crrrJro r,BBecrHo o Bo3Hr.rKHoBeHLfir y pa6ouruKa rIlqHoft ganntepecoBaHHocr]I,

KoTopar IpI{BoALIT IIJII4 Moxer npllBecru r rouSJIrIKTy I{HTepecoB.

3. PeroueHAarenbHbre srrrqecKue [paBI{JIa crryxe6uoro rloBeAenuspa6orHl{KoB

3.1. B crryxe6nona rroBeAeHr{tl pa6orunry seo6xoAurrao l4cxoAl{rb I{3
KoHcrlrryrl[oHHbrx noJroxeHuit o roM, qro qeJIoBeK, el'o npaBa Ia cso6oAbl flBJulrorct



.,.' Bhlcurefi qenuocrbro, LT Kax(Abrfi rpax4aHLIH rrMeer npaBo Ha Henpl{KocHoBeHHocrb
qacrtrofi )KI{3Hr{, nllqHyro u cerraefirryro raituyr 3alrllrry tIecrLI, Aocro[rHcrBa, cBoero

AOOpOTO I{II[. {gHVI.

3 .2. B cnyxe6noM noBeAe lr^uu pa6 oTHLIK Bo3AepxcuBaerc-fl or :

mo6oro BLrAa BbrcKzl3brBauuir u 4eficrnzfi 4zcrcpkrMkrnar\voHHoro xapaKTepa no
rrplr3HaKaM froJra, Bo3pacra, p€tcbr, HaIII4oH€trrbHocTrr, r3blKa, lpaxAaHcTBa,
coqu€rlrbHofo, rIMyIrIecrBeHHofo vrlrkr ceuefinoro floJloxeHrlrr, rIoJILITlIrIecKr{x wrur
pe Jrlrrrro3Hbrx flpeAnovrenufi ;

rpy6ocrz, uporBJrenufi npene6pexnreJlbHoro roHa, 3aHocqrlBocrrl, [peArcsrbD(
3aMeqaHufi., rtpe4'srrBJreHrrr HenpaBoMepnblx, He3acJry)IcenHbrx o6enHerurfi;

yfpo3, ocxop6areJrbHbrx BbrpaxreHnfi.utru pelJrrrK, Aeficrrluir, rperrflTcrByloqrx
HopMzrrrbHorvry o6qeHr4ro LrJrrr lpoBorlr4pyrouux [porrrBorrpaBHoe noBeAeHve;

npLrHATLrs. rrlrrlr4, rqlpenLrr Bo BpeMs crryxe6urur coBerrlaHl,Iit, 6ecey,, rlHoro
crryxe6Horo o6uleunr c rpaxAanbun.

3.3. Pa6orHlrKlr [pr,r3BaHbr cuoco6crBoBarb cBor{M crryxe6uuM rIoBeAeHI,IeM

ycraHoBJreHurc B KoJrJreKTr{Be AeJroBbx B3ar{Moornourenufi 14 KoHcrpyKTHBHoro

corpyAHHqecrBa Apyr c ApyfoM.
Pa6ornuru AoJrlItrru 6rrru BexJrr,rBbrrrau, 4o6poxeJrareJrbHbrMlr, KoppeKTHbIMI{,

BHr{MaTeJrbHbrMr{ r{ Ilpof,BnsTb TepnuMocTb s o6qeHzr{ c rpaxAaHaMI,I I{ KoJIJIefaMI{.

3.4. Bneuurprft Br{A pa6orHlrKa rrpu r{cnoJrHe r,rr4 r{M AoJIxHocrHbx
o6sgaHHocrefi B 3aBr{cuMocru or yatonufi pa6orsr AonxeH cnoco6crnoBarb
yBaxr.rTeJrbHoMy oTHorrreHr{ro fpaxAaH K }fyl{uqullaJlbHoMy yqpexAeHl,[o 14

npeArrprl;rrlrrc ropo4a B omoAoHcKa, 6urr cAepxaHHbIM I{ aKKyparHbIM.

/

3aue4yrorqzfi IvIE.{OY

AC <KocMoc) r.Borro f.B. ArcEHoBa
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